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Special Educational Needs and Disability Policy  

  

The  School Vision: 

 
Let us not love with words or speech but with actions and in truth 

 

St Andrew’s C of E (VA) Primary School and Nursery takes as its inspiration and cornerstone, 

the life and teaching of Jesus Christ with the vision and values strongly rooted in the 

Christian narrative of 1 John 3:18, thereby enabling all to have a sense of responsibility and 

love towards others, by respecting all cultures and faiths.  The school aims to demonstrate 

openness, acceptance and empathy. 

 

Our emphasis is to respect and listen to the voice of the unique child and then to build on 

this and work together to create an environment of excellence for all. Within that 

environment, we aim to help children flourish and grow as individuals, developing their 

personal skills and characters, their understanding of the world and their place within it. 

As they establish their personal identities, we move to inspiring academic aspiration – a 

love of learning and the desire to succeed and to follow Christ’s path by valuing everyone 

and having a responsibility to contribute as future global citizens. 

 

St Andrew’s school has high expectations of every member of the school community 

committing to our school vision and values through daily actions and interactions.  

 

We communicate at all levels by working hard to ensure that every member of our school 

community has a voice. We aim to create a community, which does not judge or offer 

judgment but rather promotes values, acceptance and understanding. 

 

We achieve our vision through six elements that enable all learners within our community 

to grow, flourish and contribute - thereby living life in its fullness. 
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Fostering Curiosity and Creativity 
Providing inspirational, innovative 
and reflective learning that dares 

to be different. 
 

 

 

 
Christian Values in Action 

Christian values and spirituality 
are at the heart of our school and 

embraced by all members. 
 

 

 
Growing Minds 

Being attentive, building 
relationships and developing 

resilient learners. 

 

 

 

1 John 3:18 
Let us not love with words 
or speech but with actions 

and in truth. 

 
One voice 

Working collaboratively with 
open minds; speaking honestly by 

questioning and reflecting to 
uphold our shared vision. 

 

 

 
Inspirational Environments 

Developing a respectful, creative 
and stimulating environment that 

embraces the natural world. 
 

 

 

 
Our place in the world 

Making a difference by sharing 
our skills and passions and 

working in partnership. 
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Purpose  

St. Andrew’s Church of England school believes that each pupil has individual and unique needs. 

However, some pupils require more support than others to achieve their potential. We acknowledge 

that a proportion of pupils will have Special Educational Needs and/or a Disability (SEND) at some time 

in their school career. Many of these pupils may require help throughout their time in school, while 

others may need a little extra support for a short period, to help them overcome more temporary 

needs.  

  

We aim to: 

• provide high quality teaching developed through training, appraisal against teacher’s standards, 

peer support and feedback from observations  

• ensure that barriers to learning are reduced through careful planning.  

• give pupils with SEND, equal opportunities to take part in all aspects of the school’s provision 

through the use of reasonable adjustments  

• support the child and the child’s parents, in order to facilitate the development of the child and to 

help them achieve the best possible educational and other outcomes  

• identify, assess, record and regularly review pupils’ progress and needs through Pupil Progress 

Meetings and reviews  

• engage with parents, other professionals and support services  

• ensure that the responsibility held by all staff and governors for SEND is implemented and 

maintained  

• provide support, advice and training to all staff working with children with SEND  

 

 

Statutory Information and SEN Information Report  
  
In line with the SEND Code of Practice 2014 the school has an appointed Inclusion Co-ordinator (INCO) 

who is undertaking the National Award for SEN Co-ordination.   

  

Our website www.standrews.herts.sch.uk  has links to our SEN Information Report, key policies 

including managing medical conditions, transition arrangements (via SEN Information Report) and 

admission arrangements.  Our SEN Information Report contains the information required in Regulation 

51 of The Special Educational Needs and Disability Regulations 2014 and has been coproduced with 

Staff, Parents and Pupils at the school to answer all their questions about Special Educational Needs 

support at St Andrew’s  

  

 

 

 

 

 

http://www.standrews.herts.sch.uk/
http://www.standrews.herts.sch.uk/


  4  

What is a Special Educational Need  
 

“A person has Special Educational Needs if they have a learning difficulty or disability which calls for 

special educational provision to be made for him or her” “Special educational provision is educational 

or training provision that is additional to or different from that made generally for other children or 

young people of the same age.” SEND Code of Practice (Pages 15 and 16)  

  

Identifying SEN: 
 

The SEND Code of Practise 2014 describes the possible barriers to learning under four broad areas:  

1. Communication and interaction including, speech and language difficulties and autistic 

spectrum disorders  

2. Cognition and learning including, specific learning difficulties such as dyslexia and dyspraxia  

3. Emotional, social or mental health including, ADHD and attachment disorders  

4. Sensory and/or physical needs including, hearing, visual or physical impairments  

  

Progress and attainment may also be affected by either one of more of the following but would not be 

considered as SEND:  

• Attendance and Punctuality  

• Health and Welfare  

• English as an Additional Language  

• Being in receipt of Pupil Premium Grant or Pupil Premium Plus Grant  

• Being a Child Looked After  

• Being the child of Service Personnel  

  

A Graduated Approach to SEN: 
  

All teachers are responsible for the progress and development of the children in their class. All teachers 
will provide quality teaching to meet the needs of every child. A range of teaching strategies will be used 
by all teachers, which will include differentiation of resources, activities, support and outcomes. At certain 
points in the year, pupil progress meetings take place between the class teacher and Senior Leadership 
Team to review the progress of all children in the class. 

When a child has been identified as not making adequate progress, the class teacher will increase the 
amount of support for the child. This may, for example, include a maths intervention group, a specific 
resource to use in class or daily reading to a Teaching Assistant. The additional interventions or support are 
populated on the year group Provision Map which is updated termly following discussions between the 
class teacher and Special Educational Needs Co-ordinator (SENCo). Children who are receiving additional 
interventions or support may not necessarily be described as having SEN but require ‘catch up’ support. 

For a small number of children, the additional interventions or support may not be enabling them to make 
adequate progress and therefore “has a significantly greater difficulty in learning than the majority of 
others of the same age” and at this point the child will be identified as having SEN. They will be recorded 
on the school data-base as ‘SEN Support’.  Parents will be informed that this has taken place. 
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At this stage the class teacher will meet with the SENCo. They will analyse the child’s progress against 
expected outcomes, alongside any barriers to learning when considering the next steps for the child. We 
will then begin the 4-Part Cycle: 

• Assess – Parents and child to attend a SEN Support Plan meeting. At this point the child’s current 
progress, any barriers to learning and any home concerns will be discussed. 

• Plan – During the same meeting a plan is created which may include agreed or additional support  

• Do – This is the period of time when the plan is carried out.  

• Review – During this meeting school, parents and child will discuss the effectiveness of the support 
and the impact on the child’s progress.  

At all times during this process the views of the parents and child are crucial to any decision making. These 
meetings take place termly. SEN Support Plans are the responsibility of the class teacher but many of the 
adjustments will be drawn from external expertise.   

For some children, who are working below their year group expectations in a core subject area, class 
teachers may use an additional assessment document related to that earlier year group to help inform the 
child’s targets on the SEN Support Plan.  This is not the case for all children with SEN and so the 
expectation is that only those SEN children who have particular Cognition and Learning difficulties may 
require this extra resource to be shared by class teachers during these termly meetings.  

At times, if a child has made good progress and closed the gap with their peers, in discussion with all 
parties, children may no longer require SEN Support and therefore may be removed from the SEN list.   

  

Responding to pupils needs through SEN Support  

If a child has been identified as needing more specialist input instead of/or in addition to excellent 

classroom teaching and targeted learning, referrals may be made to outside agencies to advise and 

support the school in enabling the child to make progress. Permission is sought from parents when 

making a referral. These agencies include, but are not limited to: 

• Educational Psychologists 

• Speech and Language Therapists 

• Occupational Therapists 

• Advisory Teachers  

• Family Support Worker 

• Hitchin Behaviour Support Team 

 

The agencies the school uses are linked to Hertfordshire County and are requested through the 
Integrated Services for Learning. This will help the school and the parents understand the child’s 
particular needs better.   
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If a referral is accepted, the specialist professional may offer a range of advice from working directly 
with the child to understand their needs and make recommendations, through to discussions with staff 
and/or parents.  

Regular meetings will be held with external agencies and professionals and all reports received from 
them will be shared with the parents and class teachers. The type of specialist agencies and 
professionals are listed as an appendix to this document.   

If more than one external agency is involved, and to ensure effective collaboration when identifying 
needs and making provision for our most vulnerable pupils, Early Help Module (EHM) meetings which 
involve representation from all appropriate external agencies, may be arranged.  

Private Professionals 

In some cases, the school may employ our own private professionals to provide services for our 
children.  We undertake professional checks on all specialists employed to ensure that they are well 
qualified and ensuring the safeguarding of our children at all times. 

We recognise that there are occasions where parents would like an assessment carried out on their 

child by a private professional in order to speed up the assessment process or confirm a diagnosis not 

available through the local authority (for example dyslexia.) In these instances, we would request that 

this is organised for a time outside of the school day.  However, we do recognise that this is not always 

possible and if a parent requests to remove a child from school to undertake such a private assessment 

on a one-off basis we would authorise this absence. Regular absence from class for private treatment 

may have an adverse effect on the pupil’s access to first quality teaching and we would therefore 

strongly advise that this takes place outside of the school day.   Due to safeguarding protocols and 

timetabling of rooms we are unable to accommodate private professionals within the school and 

parents should be mindful of this. 

 

We value the support all outside professionals whether private or from statutory services can give and 

will carefully consider advice given to the school in respect of children’s needs.   However, 

implementation of strategies recommended by private professionals will be at the discretion of the 

class teacher, INCO and Senior Leadership Team.   

 

Training and Resources   

St Andrew’s School recognises that all children have the right to first quality teaching and the need for 

a comprehensive programme of staff professional development to ensure that this is the case for all 

pupils.    

All staff undertake an induction process on taking up a post and St Andrew’s.    

This induction process ensures that all members of teaching staff are confident with the teacher 

standards surrounding SEN, mainly:  

• their responsibilities under current SEND legislation relating to inclusion  

• differentiation and planning for inclusion of all learners  

• assessment of learners  

• reasonable adjustments that can be made to support learners with needs, through multi-
sensory learning styles 

• how and when to use support in order to promote independent working and self-esteem   
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In addition to this the training needs of all staff are continually evaluated through the appraisal process 

and training targeted to support these needs.  A rigorous handover takes place in the Summer term 

between the old and new class teachers and SENCo in order to ensure smooth transition into a new 

year group.  

 

Supporting children and families  
  

Parents can see what services are available in Hertfordshire by looking at the Local 

Authority’s “Local Offer” which can be accessed through this website: 

www.hertfordshire.gov.uk/localoffer  

 

On our own website we have our “Information Report” which answers frequently asked 

questions for parents about SEN provision at this school. Frequent parent 

correspondence is sent out with links to free workshops parents can sign up to from 

agencies working with children who have additional needs.  These can often be found in 

the school newsletter.  

 

Roles and Responsibilities of staff  
  

The Headteacher has responsibility to: 

• Manage all aspects of the school’s work, including provision for SEND pupils 

• Keep the governing body informed about SEND issues 

The SENCo’s key responsibilities include:  
 
• Overseeing the day-to-day running of the school’s SEN policy  
• Coordinating provision for children with special educational needs  

• Liaising with and advising fellow teachers  

• Managing teaching assistants  

• Overseeing the records of all the children with special educational needs  

• Liaising with parents of children with special educational needs  

• Contributing to the in-service training of staff  

• Liaising with the external agencies including health and social services, and voluntary bodies 
 
Class teachers are responsible for: 

• Including pupils with SEND in the classroom and for providing an appropriately differentiated 
curriculum through quality first teaching 

• Ensuring that they access all available information and support to make effective educational 
provision for looked-after children and SEND pupils 

• Giving feedback to parents of pupils with SEND 

Governors will ensure that: 

http://www.hertfordshire.gov.uk/localoffer
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• SEND provision is an integral part of the School Improvement Plan 

• They have regard to the requirements of the SEND Code of Practice (2015) and review policy 
if significant changes take place 

• The progress and attainment of children with SEND are monitored and evaluated when 
reviewing the effectiveness and quality of the school’s support for pupils with SEND 

• They are fully informed about SEND issues 

• They set up appropriate staffing and funding arrangements  

 

Accessibility  
  
The school recognises that all children should be properly supported in school so they have full access 

to education including school trips and physical education. The school will comply with its duties under 

the Equality Act 2010.  Reasonable adjustment to support our children with additional needs are 

planned into our everyday practise. The school’s accessibility plan is available on our website and can 

be requested from the office if you would like a copy.  

  

Storing and Managing Information  
  

In accordance with the GDPR, we will always ask parents’ permission before sharing records with    
outside professionals other than those to whom we have a legal obligation (e.g. DfE). Any records 
regarding child protection issues will be stored by the Headteacher, who is our Designated Person for 
Safeguarding, and will be shared only with agencies when it is in the interests of that child, as the 
school has a lawful obligation to do (e.g. Children’ Services / the Police).  Please see the GDPR Privacy 
Notice for further information.   

Records will be retained in line with legal requirements and will be passed on to the children’s 
Secondary School. 

 

Arrangements for concerns and complaints    
  

Should parents/carers be unhappy with any aspect of provision, they should discuss the 

problem with a class teacher in the first instance.  Anyone who feels unable to talk to the 

teacher, or is not satisfied with their comments, should ask to speak to the SENCo.  

Appointments can be made at the school office.  

 

In the event of a formal complaint, parents are advised to contact the Headteacher.  The 

LA Parent Partnership Service is available to offer advice. 

 

Policy Compliance and Review  
  
St Andrew’s is an Inclusive school and take safeguarding seriously.  All our policies are developed with 

a high priority on children’s safety and with reference to our Safeguarding Policy.  This policy is to 
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promote and ensure the successful inclusion of pupils with Special Educational Needs and Disabilities 

(SEND) and should be read alongside our other interlinked policies.    

  

This policy complies with the statutory requirement laid out in the SEND Code of Practice (2015) and 

has been written with reference to:  

✓ The Children and Families Act 2014,  

✓ The Special Educational Needs and Disabilities Code of Practice (0-25) 2015.   

✓ The Statutory Guidance on Supporting Children with Medical Conditions 2014  

✓ Teacher’s Standards 2012,  

✓ The Equality Act 2010: advice for Schools 2013  

✓ Our Accessibility Plan and Equality scheme  

✓ Our Supporting Pupils at School with Medical Conditions Policy  

  

INCO (Including responsibility for SEND): Mrs K. England 

SEND Governor:   Rev. C. Bunce 

 

Reviewed: October 2022 

Next review date: October 2023  
  


