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Welcome to the St. Andrew’s Church of England (VA) School Parents’ Handbook. 

This has been put together by the school, with input from staff, parents and children, to help 
explain the day-to-day elements of school life. From school uniform to class assemblies, 
from school trips to the Christmas Fair, this handbook should help you understand all you 
need to know about what goes on in the school. 

If, when reading this handbook, you find any errors or want to offer any updates, please 
send an email to admin@standrews.herts.sch.uk. We will then act on your suggestions 
before the next update. 

Further details about most of the information in this handbook can be found on the school 
website: www.standrews.herts.sch.uk. 

 
 
 

 Collective worship and Christian ethos 
St Andrew’s C of E is a church school we are committed to ensure that our pupils are guided 
by our Christian ethos and participate in daily prayer and worship. 

 
 

WEEKLY ASSEMBLIES AND COLLECTIVE WORSHIP 

MONDAY 11.40am–12pm Whole-school collective worship 

TUESDAY 11.40am – 
12pm 

KS1 & Reception collective worship  

 

WEDNESDAY 11.40 – 12pm Whole-school singing assembly 

THURSDAY 1.00–1.30pm KS2 Collective worship 

 

FRIDAY 11.40 – 12pm Celebration Assembly  
Head-teacher awards are presented to children. 
‘Class of the Week’ cup awarded 

 9.00am Class Assembly 
During the school year each class participates in a class 
assembly, giving the children the opportunity to share 
their learning. Family members are all invited to watch 
these. 
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Finding your way around 
Getting to know a new school can be difficult. We hope that this plan showing the layout of 
the school will help you get to know your way around. 
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Main entrance to school via 
Benslow Path  

Parent notice 
board and 

internal-mail 
letter boxes 

Entrance, leading 
to the school office 

Nursery entrance 
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School Uniform 
 

UNIFORM 
 

Grey trousers – no ‘combat’ pockets or grey skirt or pinafore dress 
 

Grey shorts in summer or royal blue checked cotton dress in summer 
 

White polo shirt with school logo 
 

Royal blue sweatshirt with school logo or royal blue cardigan with school logo 
 

Grey or black socks or tights in winter, white socks in summer 
 

Suitable black shoes (not trainers or boots) 
 

Plain uniform in the appropriate colours can be purchased at various stores, incl. supermarkets 
Children are not allowed to wear jewellery, other than plain flat, gold or silver studs if their ears are pierced. These must 
be removed by the child before participating in PE activities, or covered with their own plasters brought in from home. 
Nail varnish, make up or body transfers are not permitted. 
Long hair should be tied up. Fashion haircuts are not permitted. 
Hair slides, bands in school colours. 
Bandanas are not permitted. 

 

 

All uniform to be named – there is no ‘lost property’ area 
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PE KIT 

Trainers for PE 

White ankle socks 

Blue house T-shirt 

Navy cotton shorts (not lycra cycling 
shorts) 

optional for outdoor PE: 
Navy plain tracksuit 
or school tracksuit 

Named drawstring PE bag 
(not a rucksack) 

 

WEATHER-DEPENDENT CLOTHING 
 

The school is an all-weather school and children 
are expected to be outside in all conditions. 

They therefore need to be prepared and need: 

All year: appropriate wet-weather clothing, 
incl. wellington boots for younger children 

 
In winter: a hat, warm coat and gloves 

In summer: sun hat, and sun cream 
applied before the start of the day 
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Ordering school uniform 

Our school uniform is available from Beat Uniforms, Hermitage Road, Hitchin or you can find 
them online. 

Labelling uniform 

All clothes and shoes that are brought into school must be labelled in order for us to be able 
to return anything that is misplaced.   

Lost uniform 

We do not have a lost property box in the school so please ensure every item of clothing is 
fully named.  

 

 

Toilets and accidents 
All Reception children are able to use the class toilets whenever they need to. They are 
expected to be able to use the toilet independently when they start school.  

If your child has an accident they will be fully supported to ensure they are not distressed. 
There are spare clothes available and your child’s clothing will be placed in a carrier bag for 
your collection. It is a good idea to talk this through with your child and let them know that 
they do not need to feel worried in any way. 

If your child has any issues or difficulties, please discuss them with your child’s teacher. As 
children progress through the school, they are encouraged to visit the toilet at break time 
only and so will need support to manage this. 
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 What does my child need to take to school each day? 
 
 

Quick check  More information 

Named 
Flat book 
bag 
NOT 
rucksack 

 They are used to transport your child’s reading books, Home/School diary  and 
additional notes and homework to and from school. School information and 
correspondence will also be placed in your child’s book bag, so it is recommended 
that you check the bag at the end of each school day. 
Please do not use a rucksack as they are too heavy for child. 

Named 
packed 
lunch 
For any day(s) on which 
your child is not eating 
the lunch provided by 
the school 

 Packed lunches need to be stored in a named lunch box and placed on the relevant 
basket in or near your child’s classroom. Please note: packed lunches must not 
contain nuts in order to protect other children with nut allergies. As a healthy school, 
children must not bring chocolate to school with their packed lunch. 

All infants are given a fruit or vegetable snack at first break and have the option to 
have milk. You will be contacted by the school office about how you can place an 
order for milk throughout the school year. KS2 children may bring in a healthy 
snack, such as fruit or vegetables, to be kept separate from their packed lunch.  

Clean 
PE kit 

 The children are able to wear their PE kit  on the day they have PE .  

   Musical 
instrument 

 If your child learns a musical instrument, it will need to be brought into school on 
the day of the lesson and taken home on the same day. 

Money or 
letters of 
permission 

 We use the ‘Schoolgateway’ system to pay for all of school events. This is an 
electronic payment system using interbank  t rans fers  or  debit/credit cards. A 
username and password will be issued to new parents during the first few weeks 
of starting school. If the money is for a charitable collection, children c a n  hand 
it in to their teacher – the money can be taken into school in a named envelope 
in your child’s book bag.  

After-school 
club 
equipment 

 If your child attends an after-school club they may require specific clothing or 
equipment and they will need to remember this. The office will not telephone 
home if anything has been forgotten and equipment cannot be brought in later by 
parents. 
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The school term 
Terms may start with a staff training day (INSET) so please check the calendar. There are 
five of these a year and each school will plan them at different dates, depending upon 
the training needs of the staff. There is also one ‘occasional’ day per year: this is part of 
the school holiday that can be taken at any time during the academic year and is planned in 
advance by the school when setting the term dates. 

The last school day of each full term finishes at 2.00pm. 
 

Timings for the school day 
 

8.25am School gates open 

8.35am School day begins and classrooms are closed 

3.10pm School finishes 

 

School drop-off and pick-up 
Children can be dropped off between 8.25am and 8.35am, and they go straight into their 
classrooms. Children must not congregate on the playground before this time as there is 
no teacher supervision.  No scooters or bikes are to be ridden in the school grounds and no 
ball games played during this time.  

Classroom doors shut at 8.35am. If you are late, children need to be taken to the office 
w h e r e  staff will send them to their classroom. If children are late more than 3 times then a 
meeting will be held with the Headteacher as persistent lateness is disruptive to the teaching 
of all children. 

To deliver and pick up your children, please access the school via Benslow Path and make 
your way to the relevant entrance to your child’s classroom. If your child is in Years 4-6, 
you do not need to bring the children onto the site, but can say goodbye at the gate 
entrance, if you wish. 

Children can walk home from school from Y5 onwards, but only after you have confirmed 
this in writing to the school. 

Outside these times you can access the school via the school office entrance. Please note 
that all parents and other visitors are required to sign in before entering the school and 
wear visitor badges for the duration of their time in the school. 

There is no public parking on the school site and parents are not allowed to use the staff car 
park. 

 

Getting to school 

Walking to school 

There are lots of advantages of walking to school, from improving children’s fitness and their 
road safety skills to increasing their independence as they get older, and this is something 
we fully support at St. Andrew’s. 
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  Safeguarding 

 

We adhere to strict controls to ensure the safety of our pupils at all times. New parents are 
asked to make a decision on whether photographs (unnamed) of their children can be 
placed on our website and in publications; consent is required for this when your child 
begins school. Every adult working in school and every child is taught how to use the 
internet safely and how to report inappropriate images or sites. 

Parents cannot use phones in school and children are not to be photographed or videoed 
during any school assembly, performance, church event or sports day. 

 

  Positive behaviour reinforcement 
 

We have high expectations of behaviour of all children. They are expected to show respect and 
courtesy at all times and good manners are part of our school culture. This includes holding 
doors open, waiting their turn, acknowledging visitors and saying ‘please’ and ‘thank you’. It also 
extends to appreciating the need to listen to others and await their turn. Parents are expected 
to teach these at home and model them in the school environment both to children and to staff. 

Our behaviour policy reflects our aim to use positive behaviour strategies. Children are 
rewarded with House points and receive opportunities to have their learning valued, either 
for achievement, persistence, creativity or progress. Our curriculum nurtures the children’s 
resilience and perseverance. 

 

Head teacher’s achievement stickers and certificates 
 

Children are sent to the Head teacher for Golden Stickers when they exhibit high standards 
of learning and progress in their work. They may also be sent to the Head for noteworthy 
praise or achievement.  Every week there is an assembly where children are identified by 
their class teacher for exceptional personal progress and a rosette is awarded.  

 
 

Parent/Carer Code of Conduct 
 
We pride ourselves on our positive relationships with all parents.  We expect our staff to be 
treated with respect and courtesy and communication must be delivered in a calm and 
measured approach.  If communication is considered to be inappropriate, offensive, or 
abusive, the discussion will be immediately stopped by the staff member.  
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Social Media Sites/WhatsApp Groups 
 

The school does not use social media to communicate and parents are not to use the school 
name or logo to set up any sites.  If parents choose to communicate in this manner to arrange 
playdates or birthday celebrations that is fine, but these are not to be relied upon as a method 
of communicating school events – the newsletter and school website provide this information. 
In the event that any student or parent/carer of a child being educated at the school is found 
to be posting libellous or defamatory comments on Facebook or other social network sites, they 
will be reported to the appropriate ‘report abuse’ section of the network site.  A formal meeting 
with the Headteacher will follow and parents will be expected to apologise to the member of 
staff affected. 

 

  Home School Expectation and eSafety Acceptable Use   
 Agreement 
  
  Parents are handed the Home School Expectations that clearly outline expectations of staff,  
  parents and children and are referred to throughout your child’s school career. 
 

The eSafety Acceptable Use Agreement ensures that parents adhere to our safeguarding  
expectations, this extends to use of social media sites. Parents are not allowed to mention 
school, staff, governors or children which may put the reputation of the school in disrepute. 
The child eSafety Acceptable Use Agreement ensures that children access and use IT 
appropriately. 
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What do I need to do if . . . ? 
 
 

I am unable to pick up 
my child at short notice? 

Ring the school (on 01462 459160) and discuss alternative 
arrangements. Please take the time to organise your 
arrangements in plenty of time. 

My child is ill? Contact the school via Schoolgateway as early as possible in the 
day (but always before 9.30am) to inform them. 

 
My child needs to 
attend an appointment 
during the day? 

Write a note to be given to the class teacher prior to the 
appointment. 

Collect your child from the school office and sign them out. 
Upon return enter through the office and sign them back in. A 
member of staff will escort your child back to their classroom. 

If your appointment occurs near lunchtime you will need to 
inform the office whether or not you want your child to have a 
school dinner when you return. Please do not presume it will be 
kept for them. 

Someone else is 
collecting my child from 
school? 

Inform the teacher of the change in arrangements either 
verbally or in writing (‘Today I am going home with’ slips are 
available by the parent noticeboard). 

It is snowing? Do not telephone the school!  
 A message will be sent via text and information will be posted  
on Herts County Council website at  
https://beta.hertfordshire.gov.uk/about-the-
council/news/weather- 

You can also listen to local radio (Heart Hertfordshire (96.6), 
Heart Radio (97.6) or BBC Three Counties Radio (95.5/103.8 FM / 
92.1 FM or 630 MW / 1161 MW). 

If you do not hear anything, the school will be open. It can help 
to keep in contact with other parents. 

Make sure your child goes to school wearing boots and warm 
clothing. 

I have concerns about 
my child? 

Your first port of call is always your child’s teacher. If necessary, 
other staff will be asked to assist but the teacher knows your 
child best. 

The best time to talk to your child’s teacher is at the end of the 
day so please speak to the class teacher to arrange an 
appointment after school. If the matter is urgent, please ask the 
office to pass on a message.  
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 About the people at St. Andrew’s  

 

 The staff 
Each year group has a class teacher and usually some access to a Teaching Assistant. Children 
are sometimes selected to work in specific groups with a TA. 

There is a part-time Inclusion Co-ordinator ( INCo) at the school. Her job is to arrange 
support for parents and to liaise with agencies if an addditional need has been identified. 
She may assess your child and/or work with them within a small group. If you have an 
immediate concern, you need to go first to the class teacher, who may recommend a further 
meeting with the I N C o . If your child does have a need and you require more regular 
dialogue, please contact the office first to make an appointment. 

 The Governing Body 

Our Governing Body works very closely with the Head and staff to maintain the high standards 
expected in our school. They are a very committed and hard-working team and meet twice 
a term. It is a demanding yet rewarding role and vacancies do arise every year. Each post is 
for a minimum of 4 years. 

Our Governors aim to visit the school to attend functions, observe specific lessons and to 
meet our children. They also contribute to the school newsletter.  

 SASA 

SASA stands for St. Andrew’s School Association, of which every parent is automatically a 
member when their child starts school. Meetings are held every term and are open to all 
members to attend. SASA organises film nights, discos, school fairs and other popular events. 
The money they have raised has had a significant impact on the school.  

 Class Representatives 

Parents of Reception class children and then in each year following will need a class 
representative. The class teacher will often ask for a volunteer, or if you are interested in 
becoming a CR, please let the teacher know. 

The CR will liaise regularly with the class teacher with regards to information and messages 
that need to be disseminated to the parents of pupils in that class. An example of this role is 
to ask other parents to help out at a stall at the Christmas Fair.  
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 Volunteering 

We welcome parent volunteers to support school trips, or as regular visitors to support 
reading, etc. If you would like to make a regular commitment a letter is sent home at the 
start of the school year. It does involve attending a 2 hour safeguarding course which covers 
you for three years, a Health & Safety and Code of Conduct induction. V o l u n t e e r s  w i l l  
n e e d  t o  undergo a Disclosure and Barring screening and provide two references as part of 
statutory safeguarding procedures for schools. 

Buddies 

Your child will be allocated a Year 6 pupil who will be their ‘Buddy’ for the year. They share 
books with them once a week and develop a genuine, caring friendship. Buddies are not siblings 
as we aim to encourage relationships beyond the immediate family. 

 

  Communication 

Holidays 

Parents are not given authorisation for holiday during term time at St. Andrew’s. If there are 
compassionate reasons for you needing to take your child out of school, those reasons will 
be considered.  

Absences 

All school absences are monitored. At the end of each term any child with an attendance 
level below 90% receives a letter from the school. This letter is to inform you of the time your 
child has been off and to help you keep a record. It is surprising how the odd day off for an 
illness, a visit to the dentist, etc., can add up to quite a significant overall absence rate. 
Persistent absentees will need to meet with the attendance officer and parents will be 
supported to ensure their child attends regularly. 

Schoolgateway 

St. Andrew’s uses an electronic communications, messaging and payments system called 
‘Schoolgateway’. This enables us to communicate with parents by email and/or texts and for 
you to make payments via interbank transfers or debit/credit cards. Once you have registered, 
you will receive newsletters and information about school trips, events, etc. We can use this 
system to text urgent messages to Parents, e.g. school closure, safe arrival of children on 
residential trips or late arrival of coach from day trips. 

 

Consultation Evening System 

We also use an online appointment booking system for managing consultation appointments, 
curriculum events and tickets. 
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Concerns or Complaints 

If you wish to discuss something with the Headteacher then you need to arrange an 
appointment via the office. If you wish to communicate in writing, please address this to the 
Headteacher. 

If you have any concerns regarding your child our Complaints Policy does insist that parents 
meet initially with the class teacher. If the matter is not resolved then it is usual for a parent to 
meet with the Deputy Headteacer. The Headteacher will be the final point of contact to ensure 
that they remain impartial. 

 

  School environment 

We are blessed with beautiful school grounds and our children love accessing these areas 
throughout the day. EYFS have their own outdoor area. The Reception children spend their 
lunchtime break in this area until the summer term, when they then mix with the rest of the 
school. We have a wildlife area, pond, a school allotment and woodland area, as well as 
a separate building for our Wraparound care. St. Andrew’s School is also very privileged 
to have a swimming pool which is used by all children in the summer term. Specialist 
swimming teachers visit and provide two lessons a week for each class, in groups of 15 
children. 

Please note: for Health and Safety reasons, school playground equipment must not be used 
outside of school hours, including during school drop-off and pick-up times. 

 

 Parking 

To avoid causing problems for people who live around the school and to ensure the safety of 
our pupils and other road users, please follow these very important guidelines. Cars must 
not be driven into the school grounds to drop off children at any time. The grounds at the 
front of the school are for Staff use only and receiving of deliveries. Please also ensure that all 
friends and relatives who drop off and pick up are aware of the guidelines. 

 

PLEASE DO NOT PARK: REASON 

Blocking the school gates Restricts staff access/exit and emergency-vehicle access 

Near the school entrances Dangerous as it reduces visibility of moving traffic 

Staff car park Strictly for the use of staff only 
 

There are spaces to park near the school on Benslow Rise and other nearby streets. Dropping 
older children off near the school, rather than parking and walking them into the playground, 
can help ease parking and congestion issues.  
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  Leadership opportunities 
The school values children having opportunities to develop a range of skills that promote 
their confidence and raise their self-esteem. The school respects the voice of every child and 
encourages them to have a say in the running and development of their school. There are 
various leadership roles that are developed throughout the school. 

 

Pupil Parliament 

The Pupil  Parliament is a body of elected representatives – two from each class - who 
meet periodically and have the opportunity to contribute to appropriate school decisions 
and policies. They also interview new staff when appropriate. Each child is permitted to take 
up this post only once in their school life. 

Photographs of the Pupil Parliament representatives are posted on their notice board. 

 

  House Captains 

There are four Houses: 
 

    

APOLLO GALILEO VOYAGER PHOENIX 

Two House Captains from Year 5 are interviewed each year by the current House Captains in 
Year 6, ready to take the post when they reach Year 6. House Captains care for and motivate 
their teams throughout the year and on Sports Day. They report to their teams and aim to 
engage them fully. Children will have a buddy chosen from their House to assist with the 
bonding process. 

 

Ambassadors 

Children from Year 6 who show prospective parents around the school and are invited to support 
other events. 

  Worship Acolytes 

Children selected from Years 3 and 4, who hold the post for two years. They audit, research, 
plan and deliver quality collective worship in the school. 

  Eco-Warriors 

Children are selected from Year 1 onwards and they plan various events to assist the school to 
become more eco-friendly. 
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Events at St. Andrew’s 
We have a very busy calendar with a lot of additional events. Some of these will require your 
voluntary attendance and if that is the case please ensure that no photographs or videos are 
taken. 

 

 Birthday celebrations 

We do not support sweets/cakes being distributed as we have a significant number of children 
with a range of allergies. 

If children wish to hand out invitations or thank-you letters, this is done in the playground 
after school as we cannot distribute these in class.  

Phonics and Mathematics information evenings 

Each year we put on evenings for parents to inform parents about how we teach e ither  
Phonics o r  M athematics at St. Andrew’s. We alternate these so that one year the focus 
is on phonics and the next year mathematics. Parents give very positive feedback about 
how useful these evening are in helping them to support their children’s learning. 

Cake sales 

During the course of the year each class will hold a cake sale on a Friday afternoon.  This will 
be linked to the class assemblies. 

Parents of pupils in the class are asked to provide small cakes which are sold to other pupils 
and parents after school. The profits are used by the class teacher and pupils to buy the 
’icing on the cake’, the little extras for their own class. You will be notified by email of the 
date of your child’s cake sale and asked for volunteers to run the stall. 

Trips to church 

At the beginning and end of each term we attend Holy Saviour Church on Radcliffe Road. A 
date and time is set, usually within the first two weeks of the Autumn term, when we attend 
a ‘New School Year’ service. Parents, grandparents, carers, babies, and toddlers are all 
warmly welcome to attend. The service lasts for approximately 40 minutes. Your child will 
walk to the church accompanied by their Year 6 ‘Buddy’. 

  Charitable event 

We do regularly support a range of charitable events throughout the year e.g.  Red Nose Day, 
Children in Need etc. Children may be required to dress in a certain style/colour etc. and make 
a small donation. However, please do not feel that you have to support all of these events. 
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  Autumn-term events 

 
SASA Welcome BBQ 

In September SASA hold a welcome BBQ inviting all parents to meet staff and Governors. This 
is normally held from 5pm – 7pm. It is a great way to meet parents in your children’s class. 

  Harvest Festival 

We hold a whole school service in the hall during the afternoon, which ties in with pick-up 
time, ending around 3:10pm. Parents, grandparents, carers and siblings are warmly welcome 
to attend. Children are asked to contribute dried and tinned food and toiletries to help our 
local young homeless. 

Christmas Cards 

We have your child’s Christmas card designed professionally printed and available to purchase 
in packs. To ensure these are ready for Christmas the children design their card during school 
time in September (!) Parents are then invited to place an order and this helps to raise money 
for the school. 

SASA Christmas Fair 

Traditionally held on the weekend nearest to St. Andrew’s Day, 30 November, this is one of 
the highlights of the school calendar. It is a wonderful event supported by all our families. 
Parents come to help manage stalls and also have plenty of time to visit Father Christmas, 
eat delicious food, and have a great time playing games and listening to the choir sing carols. 

Christmas shoe boxes 

Each year we support Walsworth Road Baptist Church in their charitable giving. Children are 
asked to fill and wrap a shoe box with small inexpensive gifts which are then shipped abroad 
to children who would otherwise not receive gifts at Christmas. Pupils really enjoy collecting 
items for the boxes, and it does remind them of less fortunate children. A list will be 
supplied advising you on suitable/unsuitable items. Keep a shoe box handy for this time! 

Christmas festivities- Holy Saviour Christmas Tree Festival 

Every year our pupils make decorations for our entry to the Christmas Tree Competition held 
at the Holy Saviour Church Christmas Tree Festival. The KS2 choir opens this event and 
parents are very welcome to visit the festival and vote for their favourite tree. 

Reception, Year 1 and Year 2 Christmas production 

Our younger children put on a Christmas Production in school. Parents are asked to provide 
simple costumes. We discourage buying costumes to avoid extra costs at this time of year. 

Christmas carol service 

This takes place toward the end of term at Holy Saviour Church, Radcliffe Road. KS2 pupils 
perform carols and readings and the service is open to all. 
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Spring-term events 

 
KS2 Music concert 

This concert takes place at the end of the Spring Term and is an opportunity for our older 
instrumentalists to play in the concert. Younger children will watch the concert in the 
afternoon so they will get to see their older siblings in action. T h i s  o f t e n  i n s p i r e s  t h e  
y o u n g e r  c h i l d r e n  to learn an instrument too. 

 

Easter Service 

This takes place in the last week of the Spring term at Holy Saviour Church, KS2 pupils will lead 
the Easter Service with readings and prayers and the service is open to all. 

 

Easter Egg Hunt 

On the last day of term the Easter Bunny comes to St. Andrew’s! Eggs are hidden in the 
school grounds and one at a time, classes have a chance to look for six large eggs. Once 
these have been found, smaller eggs are distributed to those children who have not been 
successful in the hunt. If your child has a chocolate allergy, please inform us and we can 
make alternative arrangements. 

 

Christian Aid Week 

This is an annual event organised by our Worship Acolytes where there is a different activity 
each day at lunch time. 

 

Mothering Sunday Service 

This is on the Friday before the actual date and is led by the Reception and Year 3 classes. All    
mothers, grandmothers and aunties are welcome and it is a very popular service. 
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Summer-term events  

 
   Swimming lessons 

We are very fortunate to have an outdoor pool. All children will have two swimming lessons a 
week during the 2nd half of the summer term that are led by a qualified swimming instructor. 
Year 4 children have their lessons at Hitchin Pool because they need a larger space and having 
a greater range of ability they are divided into three groups. Year 5 & 6 learn a new sport 
which takes place in our school pool. 

We aim for every child to have confidence in the water and be able to swim by the time they 
leave primary school. 

Sports Day 

This takes place during the Summer Term. Children prepare for this in their classes to ensure 
that they know what is expected on the day. They come to school wearing their PE kit in the 
morning. Parents and family members arrive and bring blankets or chairs to sit on the field. 

Children are divided into House groups with their siblings. The first set of activities involves 
children participating in rotational events in mixed ages. The older children help and motivate 
the younger children. Once this has finished children divide into Group 1 (EYFS and KS1) and 
Group 2 (KS2), where they sit in their classes. They then participate in a variety of traditional 
competitive sports – running races, obstacle course etc. 

At the end of the event children sit together on the field in their Houses and wait to find out 
the winning team, after which a House shield is presented. 

 

SASA Summer Fair 

Another joyous family occasion held on the school field with plenty of outdoor stalls for 
everyone to enjoy. Many children from school perform in the arena and our Governors run 
the BBQ and staff are here to help out too. The event is very well attended and has a real 
community feel about it. 

 

Hitchin Festival 

Our school participates in this festival with other local schools singing in St Mary’s Church. 
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Out-of-school activities 
At St. Andrew’s we pride ourselves on a wide range of extra-curricular provision. 

Reception children do not attend clubs in their first year at school as they are likely to be 
tired and need time to settle in. They will have the opportunity to join clubs from Year 1. 

Most clubs operate termly and begin the 2nd week of term and finish in the penultimate week. 
Payment is required in advance for the whole period. Our school clubs are organised by 
private companies and are managed using our Schoolgateway system. If you have any 
concerns or queries then you will need to deal with them directly. 

 
Wraparound care 
Play Aloud is based at St Andrew’s and provides children, aged 2 years – 10 years, with a 
nurturing, active, healthy and creative environment. Whilst offering parents flexible, quality and 
reliable childcare and wrap around provision. 

 

Play Aloud is privately run and is open from 7.30 am until 6.30 pm all year-round. In term-time 
they provide before and after school care: seeing children safely into and picking up from St 
Andrews School. In school holidays they are open all day, every day from 7.30 am until 6.30 pm 
providing childcare and exciting activities and specialist workshops. 

 

Play Aloud offers healthy breakfasts, snacks, lunches and evening meals. Activities and resources 
include: crafts, sports, board games, computer games, books, baking, toys, role-play, chill-out 
area, art, puzzles, music, outings, homework help and all kinds of fun based on the children’s 
interests. 

 

To book, register your interest or to discuss your childcare needs please call 07903 336113, text 
or e-mail standrews@playaloud.co.uk 
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Glossary of terms used in this handbook 
 
 

CR Class Representative 

EYFS Early Years Foundation Stage: Nursery and Reception years 

EYP Early Years Practitioner 

KS1 Key Stage 1 (Years 1 and 2) 

KS2 Key Stage 2 (Years 3, 4, 5 and 6) 

KW Key Worker 

Schoolgateway 

way 

Electronic communications, messaging and payment system 
 
 SASA St. Andrew’s School Association 

INCo Inclusion Co-ordinator with responsibility for Special Educational Needs and 
Disability 
 
 
 

TA Teaching Assistant 
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